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Briefing Document and Selection Process

Sports Development Officer
(Specific Term Contract from 25 July to 31December 2016)

Title:


Sports Development Officer, Cavan Sports Partnership

Salary level:
€33,894 per annum 

Responsible to:
Sports Partnership Co-Ordinator
Background:

Sport Ireland (previously Irish Sports Council) supported the establishment of Local Sports Partnerships around the country to co-ordinate and to promote the development of sport. The key aims of the Local Sports Partnerships are to increase participation in sport and to ensure that local resources are used to best effect. Sport Ireland sees these partnerships as the best mechanism for delivering recreational sport to the greatest number of people.  

Funding has been awarded to Cavan Sports Partnership by Sport Ireland under the Dormant Accounts Fund to employ a Sports Development Officer on a temporary basis to co-ordinate the delivery of physical activity programmes within the county.
Main responsibilities: 

The duties of the office will be such as may be assigned by the Sports Co-ordinator of Cavan Sports Partnership, Sport Ireland and Cavan Sports Partnership Board. The Sports Development Officer will report directly to the Sports Co-ordinator of Cavan Sports Partnership.

The Sports Development Officer will work towards increasing participation by people throughout County Cavan in sport and active recreation through working in partnership with all stakeholders. The Sports Development Officer will be responsible to the Sports Co-ordinator of Cavan Sports Partnership for the development, delivery and monitoring of sports and recreational programmes for priority target groups. The Sports Development Officer will support externally funded projects delivered by Cavan Sports Partnership. 

The Sports Development Officer’s work will focus on a number of key objectives:

· To support the development of Triathlon in the county through schools, clubs and communities in partnership with key stakeholders.

· To co-ordinate the continued expansion of the Community Transformation Programme within the County.

· To support the roll out of existing Dormant Accounts projects within the county including the Sports Leader UK Programme.

· To oversee the re-establishment of the Sports Forum for the county to provide an opportunity for all clubs in the county to network together, identify local needs, share information and pool resources.

· Be responsible for the monitoring and evaluation of these initiatives. 

· Contribute to and assist with the implementation of the Cavan Sports Partnership Strategy.

· Support the roll out of Cavan Sports Partnership’s activities including Sport Ireland’s national programmes as required.

· Any other duties assigned to them by the sports co-ordinator.
Key Skills

Candidates will demonstrate through their application form and at the interview that he/she has/is:

· Excellent communication and organisation skills.
· Have satisfactory experience working within the area of sports/recreation/leisure.

· Track record of working with various groups i.e. schools, communities etc.

· Motivated individual with the ability to undertake and see through tasks with the abitilty to integrate as part of an expanding team

· Be flexible in approach to our hours of work

· Show an ability to manage a budget and complete tasks within a set timeframe.

Qualifications

The qualifications for the position of Sports Development Officer shall be as set out hereunder:
Character:  

Each candidate must be of good character.  Employment of the successful candidate shall be subject to satisfactory references.

Health:

Each candidate must be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service for the post.

Education/ experience, etc:

· Hold at least a National Diploma / Degree in Sport, Health Fitness & Leisure Studies, Community Development, Health Promotion or other relevant disciplines or equivalent qualification desirable. 
And 

Hold a current class B Drivers Licence and have access to own car.
Duration of employment:

This is a specific term contract commencing on the 25th July and terminating on the 31st December 2016. The successful candidate must be able to commence on the 25th July 2016.

Probation:

(a) there shall be a period after such appointments take effect during which such persons shall hold the position on probation,

(b) such period shall be three months but the Chief Executive may at his or her discretion extend such period,

(c)
such persons shall cease to hold the position at end of the period of probation unless during such period, the Chief Executive has certified that the service of such persons is satisfactory.

Hours of work:


37 hours per week. The successful candidate must be flexible and willing to work evenings and weekends.
Annual Leave

30 days per annum

Pension:
The Local Government Superannuation Scheme applies.

Selection process:

Candidates will initially be assessed to ensure that the meet the minimum qualifications set down above.   Assessment will be based on information provided by the candidate on the application form.  Qualifications of successful candidates will be subject to further checks post interview to confirm that they meet the criteria.  

Candidates will then be assessed on the basis of the information contained in their application form to determine, having regard to the requirements of the position and the number who have applied, if they should be called for interview. Candidates may be short listed on the basis of information provided in the application form.

Review Procedures in relation to the Selection Process:

Cavan County Council will consider requests for review in accordance with the provisions of Cavan County Council Review Procedures.  A copy of the Review Procedures for Cavan County Council is available by emailing jobs@cavancoco.ie 

Interview:
Candidates at the interview will be assessed on the following areas:

	Knowledge
/Expereince
	Skills
	General Attributes

	· Role of post 

· Sports/recreation/leisureexperience/knowledge base

· Previous & current working environment


	· Communication and

      interpersonal skills

· Judgement/decision making

· Analytical

· Team work

· Planning/organising

· Problem solving  

· Leadership 
	· Initiative

· Commitment

· Motivation


End June 2016
