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  Cavan County Council 

      Briefing Document and Selection Process 

Waste Management Facilities Co-ordinator
3 year contract post
The Position:

Cavan County Council intends to fill above Waste Management Facilities Co-ordinator post on a 3 year contract basis.
Cavan County Council is responsible for ensuring the management of a number of waste facilities throughout the county. 

This includes Corranure Landfill Facility, the main activities on-site are the remediation of existing cells, the management of landfill gas, landfill leachate and environmental monitoring. Also located at the site is a civic amenity centre. These facilities are being operated by contractors on behalf of Cavan County Council

There are another four landfills which are classified as closed landfills which are regulated  by EPA licences.

There are also several legacy historic landfills in County Cavan which are closed but still require regulation so that they are controlled and managed to ensure there is no environmental impact. 

There are a number of premises with waste facility permits that also require management

Waste Management Facilities Co-ordinator duties include but are not limited to:
· Management of historic landfills

· Management of closed licenced landfills

· Management of the activities of waste facility permitted operations adjacent to landfills

· Management of  contractors involved in day to day operations of Corranure Landfill  

· Management of ensuring environmental compliance data and drafting of reports

· Ensuring appropriate incident and complaints management/community liaison is undertaken

· Ensuring compliance with any EPA Licences issued for landfills within the county
· Drafting of contract documents

· Procurement of services, drafting tender documents and reviewing tender submissions

· Ensuring the implementation of complaint operating procedures and environmental management plans  for  landfills

· Ensuring the maintenance of all records and documentation in good order for compliance and contract management purposes 

· Reporting to senior managers/elected members as required
· Drafting and management of budget for site operations

· Ensuring H&S policies/obligations adhered to in all engineering works

· Liaising with Contractors to ensure environmental compliance of engineering works

· Additional duties as assigned by line manager
Candidates will be expected to be flexible in terms of working hours as the duties can involve working outside of normal office hours.  
The Waste Management Facilities Co-ordinator shall operate under the direction of and report to the Senior Executive Engineer/Senior Engineer (Supervisors) of the section to which they are assigned.  They must undertake those duties as assigned to them by their Supervisor.

Notwithstanding the requirements of the post successful applicants may be assigned to any service area/role within the Local Authority at an analogous level by the Chief Executive at any time.
Starting Salary:

€46,732- with annual increments subject to satisfactory performance via PMDS.  

Pension:
The Local Government Superannuation Scheme applies.
Annual Leave:
30 days per annum
Hours of Work:
37 hours per week 
The Person:

Each candidate must on the latest date for receipt of completed application forms:
· hold an honours degree (Level 8 in the National Framework of Qualifications) in Science or Engineering

· have at least five years relevant work experience, which should include experience the following:
· Waste Licence Management and Compliance

· Landfill closure and aftercare; 

· Landfill site management and restoration works;

· Drafting and Enforcement  of waste facility permits

· Leachate management;

· Landfill gas control and management of extraction systems and enclosed high temperature flares;

· Environmental compliance reporting;

· Interpretation of analytical environmental monitoring results;

· Odour assessment;

· Site investigations and supervision of groundwater/gas borehole installations;

· Procurement of services, drafting tender documents and reviewing tender submissions;

· Contract management, supervision and administration;

· Health & safety management/compliance;

· Incident and complaints management/Community liaison experience;

· Design, implementation and management of environmental management systems;

· Report writing and document management.

· Management of environmental monitoring programmes

· Historic landfill risk assessments, licence applications, remediation projects and compliance with EPA authorisations

Candidates will demonstrate through their application form and at the interview that he/she has/is:

· good communication and interpersonal skills

· people management skills

· leadership skills and experience

· sufficient knowledge and understanding of science/ engineering 

· problem solving skills

· competent in the area of information technology
· self motivated with a record of demonstrating initiative in workplace environment

· report writing skills

Selection process:
Candidates will initially be assessed to ensure they meet the minimum qualifications as above.  Assessment will be based on information provided by the candidate on the application form. Qualifications of successful candidates may be subject to further checks post interview to confirm they meet the criteria.
Candidates will then be assessed on the basis of other information contained in their application form to determine, having regard to the requirements of the position and the number who have applied, if they should be called for interview. Candidates may be short listed on the basis of information provided in the application form.
Review Procedures in relation to the Selection Process:

Cavan County Council will consider requests for review in accordance with the provisions of Cavan County Council Review Procedures.  A copy of the Review Procedures for Cavan County Council is available by emailing jobs@cavancoco.ie 

Interview

At interview candidates will be assessed in the following areas:
	KNOWLEDGE/
EXPERIENCE
	SKILLS
	GENERAL ATTRIBUTES

	· Range & depth of science / engineering experience relevant to the post
· Role of post
· Understanding of health & safety
· Previous & current working environment
· Understanding of local government legislation, local government policy and initiatives including reform.
· Ability to relate policy to reform 
	· Change & people management

· Problem solving/ decision making

· Team work

· Planning/organising/ budgeting
· IT

	· Communication and interpersonal
· Initiative

· Commitment

· Positive attitude with self motivation
· Leadership 


Candidates at interview must achieve a minimum 50% of the total marks available in each of the competencies to qualify.

February, 2017 
